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 How do I set up an Accumulator?

 Question

 

Accumulators are great to use for staff that make purchases from your company or borrow money etc. By setting up an 

accumulator you will be able to deduct the money from the employees pay and the payroll will automatically stop the deductions 

when the loan has been paid.

 Answer

  

The setup process is as follows:  

  

Create a New Accumulator  

 

  

1.   Within the Main Command Centre of MYOB Payroll choose  Payroll > Maintain Accumulators. 

 

2.   Add a 'New Accumulator' called "LOAN" with the description "Loan". 

 

  

  

Create a New Pay Code   

 

  

1.   Go to Maintenance > Maintain Pay Codes 

2.   Create a New Pay Code called "LOANBJ" i.e.(add employees intials)  and Description "Loan Bob". Choose the Pay Code Type 

"Post Tax Deduction"then click OK. 
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3.   In the "General Tab" of this code Tick the "Allow the rate to be modified" box.  

   

      Note:  Leave the Pay Code rate is based on... as "None" (as shown in screenshot below) 

 

4.   In the "Other Tab" tick the "Include on Direct Credit Schedule" box and enter the required Bank account number and 

reference details for re-payments to be made to. 

  

  

Attach the Accumulator to the Pay Code|   

 

 

 

1.   Still within "Maintain Pay Codes" In the "Accumulator Tab" of the new pay code select the newly created "LOAN" 

Accumulator to "Accumulate quanties to:" using the drop-down arrow.  

2.   Leave the default setting "Decrease Accumulator balance". 
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Add New Pay Code to Employee's Pay/Default Totals   

 

 

 

   

1.   Go to Maintenance > Maintain Employees > Select Employee 

2.   In the employee's "Pay Defaults Tab" add the newly created "LOANBJ" pay code to Bob's pay defaults by clicking NEW 

button and selecting the newly created code. 

3.   Enter in the 'Quantity' column the required amount to be deducted each pay and in the 'Rate' column enter 1.00. Leave 

Type as 'Variable'.  

 

      Important: The amount to be deducted each pay must be entered in the Quantity field to ensure the accumulator decreases 

correctly.  

 

  

Attach the Accumulator to the Employee  

 

  

1.   Still within the Maintain Employees go to the employee's "Accumulator Tab" and Select the newly created "LOAN" 

Page 3 of 4How do I set up an Accumulator?

09/03/2010http://myobpsnz.custhelp.com/cgi-bin/myobpsnz.cfg/php/enduser/prnt_adp.php?p_faqid=...



accumulator 

2.   Enter the balance (if any) of the accumulator and tick "Show on Payslip" (if required). 

 

 

  

3. The "Accumulator" is now fully set up ready to automatically deduct the required repayments and keep a record of any 

payments made. 

NOTE :  This  "LOAN" accumulator can be used for multiple employees, however a separate loan pay code is recommended for 

each individual employee.  

  

Accumulators can also be useful to: 

� Record Time Off In Lieu of Overtime (TOIL) - for more information   Click Here  

� Record Long Service Leave (LSL) - for more information Click Here  

  

Need more help? 

MYOB Training run regular hands-on training courses across NZ to help you learn the best way to handle things in your MYOB 

software, straight from the experts. View our course details and register online or call our friendly sales & service team on 0800 

60 69 62 for advice on the course that best suits your needs 
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